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Portfolio Benchmarking Basics

Everything you need to set up
your free Energy Benchmarking
In 6 easy steps
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Step 3: Baseline Creation
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STEP 1 STEP 2

Sign Up for Free Check Your Email

You should receive an email with the next step to create your account.

Create Now!

First Name = Last Name =
Work Email =

Company Website URL .
Welcome to Switch!

We've created your Switch profile and it's ready for you to

start tracking your energy usage.
Company Name *

Continue setting up your account to explore this feature.

Continue Account Creation

Country *

Select v
By creating account | agree to the terms and conditions SWITCH
from Switch Automation. AUTOMATION

f Tou
By D
Create FREE account : ' ;
Switch Autornation 1536 Wynkoop Street, Suite 220
Denver Colorado 2 United States

Unsubscribe | Support




STEP 3 STEP 4

Login and Get Started Add Sites

Once you see your Portfolio Benchmarking Basics page, start Choose to add single sites or multiple. To add multiple sites at once,
the Add Site wizard from the bottom right corner. download the template and follow the attached instructions.

Save the file with your sites to save for use later. Drag the file into the
Portfolio Benchmarking Basics upload space in the wizard.

Basic energy benchmarking for your building portfolio.

TEP 1: SITE DETAILS/INTEGRATION

Progress Summary Add / Upload Site Details

View the progress for each step of the Portfolio Benchmarking guide. Start your guide by selecting add sites
Would you like to add single or multiple sites? w Single Site

button below or continue by selecting your step from the left panel. Exit any time, your progress will be saved

Step 1: Site Integration
Import bulk sites

Downlcad the file template below, once your site details are populated drag & drop the file to upload

Step 2: Utility Data Integration

No data uploaded

[ Prepare site details and / or integration file Download the Template
witch automatically uses the earliest uploaded data
To manually set the date of your baseline, Contact Switch et Dol he e s undetoan i heds e mandatoy s ot =

Step 3: Baseline Creation

Drag & Drop
your file(s) here

+ Add Site (Files supported: CSV)

Download the template here

*Save this file. You will need the Site Code for utility uploads.


https://assets.switchautomation.com/vue/v1/adminv2/add-sites-template.xlsx

STEP 4.5

(Errors)

To see specific errors found in your file, select the red
“Errors"” bubble in the top right of the grid.

Adjust the errors in your saved file, then return to the
previous screen to upload the updated file again.

TE DETAILS/INTEGRAT

Add / Upload Site Details

Would you like to add single or multiple sites? Multiple Sites ESIFERIE

Sites data file

Preview your sites data for upload confirmation

Note: These fields may be edited later if needed.

@ errors during validation. Please correct the errors from tt grid or csv file and to the previous screen to re-upload. Errors: 1
site Add city Stat zip Country Floor Area (
Brainbox Demo Sydney 2000 Australia 142,
Brainbox Demo Sydney 0 Austral 1427
Brainbox Demo 507 Kent Street Sydney 0 Austs .42
Brainbox Dem Sydney 0 Aust 1427
Brainbox Demo yd 0 Austs 142
Brainbax Dem Sydney New South Wales 2000 Australia 1427
Brainbox D Sydn 0 Aust 142
Brainbax Dem Sydney New South Wales 2000 Australia 1427

Previous Cancel

When the file has no errors, you will not see the red error message.

Sites data file

Preview your sites data for upload confirmation

Note: These fields may be edited Iater if needed.

Site Name Address City State Zip Country Floor Area (
Brainbox Demo 507 Kent Street Sydney New South Wales 2000 Australia 11.427
Brainbox Demo 507 Kent Street Sydney New South Wales 2000 Australia 11427
Brainbox Demo 507 Kent Street Sydney New South Wales 2000 Australia 11.427
Brainbox Demo 507 Kent Street Sydney New South Wales 2000 Australia 11.427
Brainbox Demo 507 Kent Street Sydney New South Wales 2000 Australia 11427
Brainbox Demo 507 Kent Street Sydney New South Wales 2000 Australia 11.427
Brainbox Demo 507 Kent Street Sydney New South Wales 2000 Australia 11.427
Brainbox Demo 507 Kent Street Sydney New South Wales 2000 Australia 11427

Site data can be updated at any time and additional sites can be added.

Feature Unlocked

Uploading at least 2 sites, unlocks your portfolio summary. This is set
at your new home page which you can access at any time from the
menu on the left.

A0
New Home Page

You've unlocked your personalized home page: a
P—] summary of the properties in your portfolio.

® e )



STEP 5

Upload Utility Data

Return to Portfolio Benchmarking

Basics from the left menu under Download the template for electricity data and follow the attached instructions.

Applications.

Q Site: | Switch Showroom v Portfolio A v % 0 Johnboe v 1)

Portfolio Benchmarking Basics m

Note: You are on the basic version of Portfolio Benchmarking
Upload electricity data only. For more information about how to upgrade, Contact Switch

Your Guide Progress

Switch Platform

25% Complete this action guide to gain full access
to Portfolio Benchmarking Basic

Home

TATUS SUMMARY

= | . TEP 2: UTILITY DATA INTEGRATION
Progress Summary .

View your progress for the Portfolio Add / Upload Utility Data
Benchmarking Basics guide

Portfolio Summary

Import Electricity data

Download the file template below, once your utility data has been populated drag & drop the file to upload
Add additional utility data at any time using task insights.

TEP 1
@j Site Details/Integration
Sites must be added to your portfolio before
utilty data can be uploaded im  Prepare utility details template Download the Template

+ Edit/Add Sites @ Completed

Portfolio Summary Unlocked. Click here

[ ] TEP 2
E) Utility Data Integration

Upload electric data

Drag & Drop

your file(s) here

(Files supported: CSV)

TEP 3

It's time to upload utility data.

Baseline Creation

To manually set the date of your baseline,
Contact Switch

Download the template here

*You will need the SITE Code from your site data upload


https://assets.switchautomation.com/vue/data-mapper/Mapper%20Template.xlsx

STEP 5.5

(Errors)

To see specific errors found in your file, select the red

“Errors"” bubble in the top right of the grid.

Adjust the errors in your saved file, then return to the

previous screen to upload the updated file again.

@ There were erors during vlidtion. Please corect the erors
Site Code Account Identifier
Ns22 700106001
Ns22 amarz
Ns22 a3t
Ns22 720106007
Ns22 amarz
Ns22 720106007
Re-upload file
Select previous button to re-upload utility data file

Previous

When the file has no errors, you will not see the red error message.

TEP 2: UTILITY DATA INTEGRATION

Add / Upload Utility Data

Validate data file

Preview your uploaded utilty file in the grid below

your csv ile and retum to the previous screen to re-upload
Service Type Unit of Measurement
Electric o

Electric Kuh

Electric o

Electric o

Electric Kuh

Electric Kuh

Electric o

Electric ot

Electric Kuh

Electric Kuh

Date

2021-06-01

2021-07-01

2021-08-16

2021-08-16

2021-06-01

2021-03-01

2021-08-16

2021-08-16

2021-06-01

2021-03-01

Duplicate Recor

Usage

Cancel

Vissing Devices: 1

Cost

EP 2: UTILITY DATA INTEGRATION

Add / Upload Utility Data

Validate data file

Preview your uploaded utiity file in the grid below

sitecode Account dentier sevice Type Unitof Measurement oste Usage con
s 01060 et o 194 un
sz 7 et P e
Ne2 et o Tea
sz 01060 et o 1200 0196
Ne2 . e s
s 201060 et P s04 1852
et o o o3t
Ne2 orosa e wh 11200 2019
sz a2 et K o o
sz o e ] %000 i

Previous Cancel Upload

Utility data can be updated at any time and additional data can be added.

Feature Unlocked

Uploading at least 12 months of utility data unlocks your Energy Use
Intensity (EUI) score. This can be viewed for each site on your portfolio
summary and later on in your workspaces.

Your upload was successful

XX Data inputs successfully uploaded

Your Energy Use Intensity (EUI) Score is unlocked in Portfolio Summary

‘ View Portfolio Summary

Note: An Energy Use Intensity (EUI) Score provides benchmarking data across allsites.



STEP 6

Access Your Dashboards (Workspaces)

The final step is to select "Complete Portfolio Benchmarking Basics" from the bottom right.

Portfolio Benchmarking Basics

Basic energy benchmarking for your building portfolio.

Your workspaces are ready

Access your workspaces by selecting the Explore Workspaces button to the right.

Progress Summary

View the progress for each step of the Portfolio Benchmarking guide. Start your guide by selecting add sites Workspaces
button below or continue by selecting your step from the left panel. Exit any time, your progress will be saved.
(] ]
Step 1: Site Integration e . - - -ﬂ - - cm
omplete op 2. 2w + P
st e prile ' Portfolio Utility Summary
- ) ———a e m—— m— Portfolio-wide comparisons using utility data. Filter data for
Step 2: Utility Data Integration - 24.1M
E @ Completed more specific insights.
Utility data uploaded .
o B View Workspace
i | | 226.9M
Step 3: Baseline Creation © Completed — !
Switch automatically uses the earliest uploaded data : e
To manually set the date of your baseline, Contact Switch re— e 226.5M

Complete Portfolio Benchmarking Basics

You will now have access to your energy benchmarking dashboards (Workspaces) which you can access in the left menu under applications.
Included in this free version are two workspaces:

Portfolio Utility Summary - details about your highest and lowest energy consuming sites, energy consumption compared to your baseline,
and energy use intensity per site.

Utility Table Summary - a table to filter and sort all of your uploaded data for comparison, reporting, and analysis.

Additional workspaces are available with the upgraded version of Portfolio Benchmarking.



Using or Changing Your Data

The Actions button in the top right corner will direct you to the most common actions regarding your data.

m Use this button to:
. add or edit sites or utility data

share information from your workspaces

Upgrade to the Full Version of Portfolio Benchmarking

You always have the option to upgrade from the button in the upper right corner.

A request to upgrade is not a commitment. When you are ready to upgrade, a Switch
representative will contact you via email and help you work through the upgrading process.



